Yale Environmental Health & Safety

EHS Integrator Controlled Substance Waste Pickup Request Help Guide

Use the EHS Integrator Controlled Substance Waste Pickup Form to request a Controlled
Substance/Drug waste pickup.

To request a controlled substance waste pickup, from EHS Integrator, click on the Waste tab and select Drug Waste from

the drop down - Or you can go directly to the EHS Integrator Controlled Substance Waste pickup web Form using the

following address: https://ehsis.yale.edu/EHSIntegrator/WasteDrug

To access EHS Integrator, you will be prompted to log into the Yale CAS system

To create a New Controlled Substance Waste Pickup Request

1. Click

the “New Drug Waste Pickup Request” button

YEHS s

#Home > \Waste > Drug Waste
Welcome to EHS Controlled Substance Waste

Principal Search

For help with this web application:

« Refer to the Help menu at the top-right comer of every page

« For additional assistance, call Mouning, Linda at +1 (203) 737-2121, or email linda mouning@yale edy

New Drug Waste Pickup Request

A [ Draft Requests @ Requests not yet submitted (work in progress)

| No requests found

~ [} Open Requests @ Submitted requests (in queue with EHS)

2. Select the Principal

Enter part of the first and/or last name and click Search.
Click the Select Button to choose name.

If Principal not found, email

EHS@Yale.edu or call 203-785-3550
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Select Principal

Last@ fiar First@

1 Safoly
Richardssn, Groar MEDPSY Psych Divsions-CNRL
@ Scharte, Gurt MEDGEN Genetics-All

Piease enter pant of the first andior last name and click Search, AL least 2 characters ane requined,
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Complete the Waste Reques t initial section

3. Inthe Area/Lab field, click the Select drop down to designate the Principal Building Area.

1) Request

1) Request

Area/Lab LL13

Storage Location @ safe in back of room

© Vvalue required for Storage Location

Building COLLEGE ST, 135 (127-153) (COLL135)

Validation Errors ~

License Closeout @ No

1) Request

Cancel

B Save @ Save &Continue $

Section description: Waste Request initial section. The request is not saved until the information on this section is entered and one of the Save buttons is clicked.

I Building Area

Building Area

Cancel

B Save B Save & Continue &

Principal Building Area

Select the appropriate activity and click Search.

Activity Controlled Substance Use v

Building

COLLEGE ST, 135 (127-153)

Area Code

LL13

Area Type

Room

Area Function

Labaratory

By default the location(s) shown will be the Principal’s areas certified for Controlled
Substance/Drug use, the building and address will be displayed at the bottom of the

window.

Click the Select button to choose from the listed building locations.
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4. Enter free-form text to note the Storage Location of the drug waste that need to be picked up

1) Request

1) Request Validation Errors ~ Cancel Save Save & Confinue

‘ Section description: Waste Request initial section. The request is not saved until the information on this section is entered and one of the Save buttons is clicked.
ArealLab LL13
Building COLLEGE ST, 135 (127-153) (COLL135)

Storage Location @ safe in back of room

© Value required for Storage Location

License Closeout @ No v

1) Request Cancel [ Save [ Save&Continue % ||
T el

5. License Closeout Field

Examples of License Closeout:
Researcher is leaving the University
Researcher is terminating use of the controlled substances

Select a response from the License Closeout drop down list:

No
Yes — Drugs on Hand Yes - Drugs On Hand
Yes —No Drugs on hand Yes - No Drugs On Hand

buttons is clicked. Click Save to Save your draft and return to complete the request at a later time - or Save &

NOTE: The request is not saved until the required information in this section is entered and one of the Save
A Continue to enter the remaining request information.
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Controlled Substance/Drug Details

6. Note the section description text in blue

BN 000 | somnoces
2) Drugy(s) cancel [ Save | B Save BContinie 3 |

Section description: Controlled Substances to be picked up. Important Notes:
» Used drugsicontainers are any drug/packaging/container that has been used or partially-used {containe

icontents not in original state).

« Used drugsicontainers must be added individually (single container) for @ach line and each must have a unique identifier.

» Unused drugs can be combined into a single line by changing the Quantity field. Al must have the same attributes (physical form, container type, units, etc). A Unigue identifier in this case
is not required.

AsdDrug » [E4Y

Select  Drug Physical Ferm  Container Type  Used  Container Unigue Identifier Cuantity Units  Measure Type  Comment

I Mo drugs exist on this request.

2) Drug(s) Cancol @ Save B Save & Continue &

Important Notes:
e  Used drugs/containers must be added individually (single container) for each line and each must
have a unique identifier.
e Unused drugs can be combined into a single line by changing the Quantity field. All must have the
same attributes (physical form, container type, units, etc). A Unique identifier in this case is not
required.

7. Click the Add Drug button — and select category of Used or Unused from the dropdown list.

“Used” — Any drug/packaging/container that has been used or partially-used (container/contents not
in original state).

“Unused” — Any drug/packaging/container of a controlled substance that has not been opened or used
in anyway, e.g. - i.e. vials, ampoules, bottles, boxes, injectables, cigarettes, etc.

Add Dru A .
g Note: One or more drugs are required to
Used be added to this request when Closeout
Unused status is “No” or “Yes — Drugs on Hand”
Used * | Enter all or part of the drug name
and/or select a category and click
Please enter all or part of the controlled substance name and/or select a category and click Search, Search .
Drug kel Category ¥ m
Click the Select button in front of the
Drug Category Schedulels)
- - ——— correct drug name from the search
Dronatnal in an oral solubion in 8 dnsg product approved for markebing by the U S, Food and g MiA CT2, DEAZ
Administration results list.
Sedect Ketazalam Depressant  CT 4, DEA 4
Ketaming Hallucinogen CT 3, DEA 3
Sodoct Katabemidons MNarcotic CT1,DEA1
EHS Integrator Controlled Substance Waste Pickup Help Guide pg. 4

1/25/18- Rev 4-FINAL



Yale Environmental Health & Safety

8. Complete all required fields

Drug (completed in previous step)
Physical Form

Container Type

Container Unique Identifier

Units and Quantity

Any additional details or comments

i 2) Drug(s) 3) Submé To EHS

Section Usad to be picked up: Ketamineg

Drug Ketaming
Physical Form Liguid
container Type  Ampoulss

Container Unigue Identifier [7] 12345678001 234567800
i

Units @ 1 Millliters

Comment

2) Drug(s)

2) Drug(s) [Vadetion Waris - |

Canced / Back

B Save Sinver & Relurm lo List

B Save B Save & Refum toList l

Click Save & Return to List to enter additional drugs.

Click Save if you have no additional drugs to add to this request.
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9. Submit to EHS

Request is in Draft status — Important Notes:
e Once the request is submitted, the status will be set to Open.

e To edit an Open request, you must first restore the request back to Draft.
e You will not be able to edit the request once EHS changes the status from Open to Scheduled.
If you need to make additional changes to a submitted/Open request, you must restore

the request to Draft before EHS changes the status to Scheduled.

ANote any Errors & Warnings in the validation summary that must

be resolved before submission.

it To EHS

3) Submit To EHS

Section Description:

able to edit the request once EHS changes the status from Open to Scheduled.
For additional assistance, click the Help menu, call Mouning, Linda at +1 (203) 737-2121, or email linda. mouning@yale.edu ,

The status of the request is currently Draft. Once the request is submitted, the status will be set to Open. To edit an Open request, you must first restore the request back 1o Draft. You will not be

( Validation Summary (Errors & Warnings that must be resolved before submission)

© - All wamnings and errors must be carrected before submitting to EHS.

@ Storage [ ocation - Storage Location not registered.

A Foles - One or more drugs required when Closeout is 'No' or "Yes - Drugs On Hand'

.

[Request
[Roquest

owge |

3) Submit To EHS

Click Submit to EHS when ready to finalize

your request

Please note, a printed/signed Drug Destruction Form is required at the time of inspection. You can print the form from
your Open request. Click the View/Print Drug Destruction Form button to print the form

EHS Drug Waste Request - Status: Open

# Request Home I

# Request Header

Thank you for submitting your request.
To make additional changes to the request, you must restore the request to Draft before EHS changes the status to Scheduled.

Please note, a printed/signed Drug Destruction Form is required at the time of inspection .| BT ST N R T R e e o)

# Request Home

Principal Charbonneau, Kevin Request Date 122018
Contact Vasquez, Sandi Status Open
Contact Phone +1(203) 737-2120 EHS Contact Mouning, Linda +1 (203) 737-2121

ETATE OF CONNEGTICUT - DEPRRTMENT OF CONSUMEH PROTEGTION
DRUEC CONTROL DIVERION
185 CAPTTOL AVENUE, HARTFORD, COMNECTICUT 00108
(BBO) 7136085
OCP Gy Destiuciondisl poy
MECOMD OF SUNSENDER O DISFOSAL

COLLERE 8T, 135 {127, 153) (COLL1I). RenLals LT3
Charonseau. Kevn COLLEGE STREET, 137153, MEW MAVEN, €T 00410

Controdiod Substences (1-1af 1)
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