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EHS Integrator Chemical Waste Web Form Help Guide 
Use the EHS Integrator Chemical Waste Web Form to request a chemical hazardous waste pickup for 
chemical containers, batteries, gas cylinders, aerosol containers, mercury devices, etc. or to request a 
chemical waste container delivery.    

 
 
 
 

 
 
 
 

 

New Feature: COPY REQUEST 
If you have frequently repeated requests that are similar, you can now copy Completed 
requests. Copying a Completed request will create a copy with Draft status which can be 
edited as necessary. (See page 8 of this document for further details) 
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To request either a chemical hazardous waste pickup (research chemicals, hazardous cleaning products, paint, batteries, mercury-
containing devices, etc.) or chemical waste container/tray delivery, go directly to the EHS Integrator Chemical Waste Web Form 
using the following address: https://ehsis.yale.edu/EHSIntegrator/WasteChemical 
 
To access EHS Integrator, you will be prompted to log into the Yale CAS system 
 
Once you are on the EHS Integrator 
Chemical Waste Web Form main page, 
you can create a new request or view 
existing requests and their status.   
Status Definitions: 
• Draft - Data entry started and 

saved, but not yet submitted to 
EHS. 

• Open - Request has been 
submitted to EHS, but is not yet 
scheduled for pickup. 

• Scheduled - EHS has reviewed 
your request and it is now 
scheduled for pickup. 

• Completed - EHS has picked up 
your requested items. 

• Cancelled - Requests that had 
been submitted, but not 
scheduled and have been 
cancelled. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

From this page you can also Edit a request that is still in Draft status, View the details of your Open, Scheduled or Completed 
requests or Copy Completed requests. 
 
 

 
To create a new request, choose your request type:  
New Lab/Clinic Request - for those who report to a Principal Investigator 
New Non-Lab Request - for waste generated in an area not under control of a Principal Investigator 
To create a New Non-Lab Request  
Click the “New Non-Lab Request” button 
1. To enter your pickup location, click 

Select in the Chemical Lab/Area 
field to search for your location.  

2. Enter search criteria into any of 
the fields and click Search.   

3. To pick your location from the 
search results list, find the row 
with your specific building/area 
and address listed and click Select. 

4. Complete any additional contact 
or access comments and/or 
alternate contact information that 
will assist the technician in 
locating your items. 

5. Click Save or Save & Continue.  
 

Once your initial request information is 
saved and you click Save & Continue, 
you will be moved to the Delivery 
section page. See “Delivery” on page 4 
for more information.    
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To create a New Lab/Clinic Request  
Click the “New Lab/Clinic Request” button 
1. Designate your Principal 

Investigator (PI) by entering part of 
their first and/or last name and 
click Search.   

2. Locate your PI name in the list and 
click Select.  

3. To enter your pickup location, click 
Select in the Chemical Lab/Area 
field to search for your location.  

4. Enter search criteria into any of the 
fields and click Search.   

5. To pick your location from the 
search results list, find the row with 
your specific building/area and 
address listed and click Select. 

6. Complete any additional contact or 
access comments and/or alternate 
contact information that will assist 
the technician in locating your 
items. 

6. Click Save or Save & Continue. 
 
 
Once your initial request information is 
saved and you click Save & Continue, 
you will be moved to the Delivery 
section page. See “Delivery” on page 4 
for more information.    
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COPY REQUEST  
If you have frequently repeated 
requests that are similar, you can copy a 
previously Completed request.   
 
On the page where all your requests are 
displayed, you will see a Copy button [1] 
available for Completed requests. Or 
you can first View the request and then 
click the Copy Request button [2] that 
will appear in the request header. 
 
Clicking the Copy button on a 
Completed request will create a new 
version in Draft status, which can then 
be edited for quantities or other 
modifications as needed.   
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2) Delivery  
Request delivery of chemical waste trays for secondary containment or carboy containers. 
 
• Enter the number of Trays for 

Secondary Containment or Carboy 
Containers you need delivered and 
click Save or Save & Continue.  

• If you do not need any chemical 
waste containers delivered at this 
time, leave fields blank click Save & 
Continue.  

 
Once you click Save & Continue, you will 
be moved to the Waste section page. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
                                    

                                 
Request chemical waste items picked up. 
Waste Types: Chemical Container, Battery, Gas Cylinder, Aerosol Container, Mercury Device 
Chemical Container Pickup Request 
1. Click the Add Chemical Container 

button. 
2. Enter the Quantity of containers 

(each must be the same size, 
measure and chemical 
composition).  

3. Enter the container Size, not 
including the unit of Measure (e.g. 
a 1 Liter container should be 
entered as 1).   

4. Enter the unit of Measure of the 
containers (e.g. Liter, Gram, etc). 

5. If the chemicals can be reused 
check Suitable for Reuse. 

6. Add an optional Comment. 
7. Click Add Chemical to include your 

chemical(s) and composition 
percentages. 

 
See the “Search for Chemical Name” 
section on page 5 for the steps on how 
to add your chemicals.  
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Search for Chemical Name  
1. Enter all or part of the chemical 

name or CAS # and click Search.  
2. Locate your chemical in the search 

results list and click Select. 
 If the chemical is not listed in the 

search results, click on the Not 
Found, Other button [2a]. 
“OTHER” will be entered as your 
chemical. Type the chemical 
name in the “Chemical Other” 
field [2b]. Do not use trade 
names, formulas or 
abbreviations.   

3. Continue to enter your chemical(s) 
composition percentages, noting 
that the total for all combined. 
chemicals must equal 100%. 

4. The Acutely Hazardous field will be 
filled by default based on the 
chemicals you select.  

5. Click Save to save your progress, or 
click Save & Return to List to 
complete entry for this container 
and chemical composition type. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Validation Errors and Alerts 
 
NOTE: If you have omitted or incorrectly 
entered required criteria, you will 
receive a Validation Errors notice and 
an Alert message. You will not be able 
to proceed until your invalid inputs are 
corrected. 
 
Click the Validation Errors drop-down 
to see more information about the 
alert. 
 

                                      
 
 
 
 
 
 
 
 
 
 
 

Once you have entered your chemical(s) 
and composition percentages, click Save 
& Return to List. You will be returned to 
the list of all waste/containers entered 
for this request.   
 
You may add another waste type or edit 
a waste type you have previously 
entered. Click Save & Continue once 
you are ready to finalize the request.   
 
TIP:  Before you submit your request, 
review the list to confirm all your 
chemical container composition totals 
equal 100%. If the total of combined 
chemicals in a chemical container is less 
than 100%, click Edit Waste to correct.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

If you have any 
validation errors, “Alert” 

appears in the upper 
right of your browser 

window 
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Important Note: There may be 
more than one page of chemical 
name search results, please review 
all pages before selecting “Other.”  
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Gas Cylinder Pickup Request  
1. Click the Add Gas Cylinder button. 
2. Enter the Quantity of containers 

(each must be the same size, 
measure and chemical 
composition). 

3. Enter the Cylinder Size, not 
including the unit of Measure (e.g. 
a 20-pound Cylinder should be 
entered as 20).   

4. Enter the unit of Measure of the 
gas cylinder (e.g. Pound, Liter, etc). 

5. Add an optional Comment. 
6. Click Add Chemical to include your 

chemical(s) and composition 
percentages. 

 
 
 
 
 
 
 
 
 

 
 
 

Gas Cylinder - Search for Chemical Name  
1. Enter all or part of the chemical 

name or CAS # and click Search.  
2. Locate your chemical in the search 

results list and click Select. 
 If the chemical is not listed in the 

search results, click on the Not 
Found, Other button [2a]. 
“OTHER” will be entered as your 
chemical. Type the chemical 
name in the “Chemical Other” 
field [2b]. Do not use trade 
names, formulas or 
abbreviations.   

3. Continue to enter your chemical(s) 
composition percentages, noting 
that the total for all combined. 
chemicals must equal 100%. 

4. The Acutely Hazardous field will be 
filled by default based on the 
chemicals you select.  

5. Click Save to save your progress, or 
click Save & Return to List to 
complete entry for this container 
and chemical composition type. 
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2a Important Note: There may be 
more than one page of chemical 
name search results, please review 
all pages before selecting “Other.”  
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Battery Pickup Request 
1. Click the Add Battery button. 
2. Enter all or part of the Battery type 

name and click Search.  
3. Select the battery type directly 

from the short list. 
4. Enter the Quantity of designated 

battery type. 
5. Add an optional Comment. 
6. Click Save to save your progress, 

and add another battery type or 
click Save & Return to List to 
complete your entry for Battery 
pickup. 

 
 
 
 
 

 
 
 
 
  
 
 

Aerosol Container Pickup Request 
1. Click the Add Aerosol Container 

button. 
2. Enter the Quantity of the Aerosol 

Container (each must be the same 
size, measure). 

3. Enter the container Size, not 
including the unit of Measure (e.g. 
a 5-ounce aerosol container should 
be entered as 5).   

4. Enter the unit of Measure of the 
aerosol container (e.g. Ounce, Liter, 
etc). 

5. Add an optional Comment. 
6. Click Save to save your progress, 

and add another aerosol container 
type or click Save & Return to List 
to complete your entry for aerosol 
container pickup.  

 

Mercury Device Pickup Request 
1. Click the Add Mercury Device 

button. 
2. Enter all or part of the Mercury 

Device type name and click Search.  
3. Select the Mercury Device Type 

directly from the short list. 
4. Enter the Quantity of the 

designated Mercury Device type. 
5. Add an optional Comment. 
6. Click Save to save your progress, 

and add another Mercury Device 
type or click Save & Return to List 
to complete your entry for Mercury 
Device pickup. 
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EDIT REQUEST  
You can continue to edit any request with a status of 
Draft or Open.   
• To make changes to a request that has been 

submitted, but is still has a status of Open (not yet 
Scheduled), click the View button [1] and then 
click Restore to Draft [2]. You will then be able to 
edit the request. 

• If you need to change a request that has a status 
of Scheduled, please contact Environmental 
Affairs at 203-432-6545. 

 

 
 
 
 
 

 

                               
Review, finalize and submit your request. 
 

Review your request from the Waste 
section page and when you are ready to 
finalize and submit, click Save & 
Continue [1]. 
 
If you have overlooked any validation or 
input errors you will receive an error 
message, “This waste is not valid for 
submission…” [2]. Please review the 
validation summary and click the 
Previous Section link [3] to edit the 
waste item(s) and correct your request. 
  
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
To Submit your request  
• If you do not have any validation errors, from the Submit section page you will notice that the status of the request is still Draft. 
• Click the Submit to Environmental Affairs button to finalize and complete your request.  
• Once the request is submitted, the status will be set to Open.  
• If you find need to make changes after submitting, you can restore an Open request back to Draft to status for additional editing. 
 

NOTE: You will not be able to edit the request once Environmental Affairs changes the status from Open to Scheduled. Please contact 
Environmental Affairs if you need to make changes to a scheduled request.   
 

For additional assistance: 
Click the Help menu 
Call Environmental Affairs at 203-432-6545 
Email waste.requests@yale.edu 
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